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Tﬂla lettexr is prompted by - tha Commiaaion’a praliminazﬁ
=

review . of the report(s) referenced above., The review rai
quastinnn concerning certain information contained in the
repnrt{sj An itemization followa: -

-Yuu must make an attempt to obtain the full name,
mailing address, cccupaticn and name of smployer for all
individuals who contribmte mora than 5200 in a calendar
year. Please amend your report to includa the omitted
infnrmﬂtlun. _

A jcormittee may demonstrate “best efforta” to obtain the
raquired information by providing the Commission with a
descriptien of fta procedurea for requesting the
information and may alsa supply -a copy of a
sclicitation: the committee must requeat the contributor
information in initial sclicitations; wmake follow-up
requests (1f neceusuryg raport tha information; and
file amendments isclose previnuﬁmﬂi unreportad
1nfnrmnt1an. Each solicitation must incl a clear and
cnnsgicuﬂus requast for the information. I1f & committes
recelives a contribution that exceosds the §200 threshold -
it lacks contribeutor information, the comnittee must,
within 30 daya, make an additional written or nral
teqmest for the Iinformation. Please notea that a written
request may not include an additicnal scolicitation or
material on any othar subjact, other than thanking tha
contributor - for tha - donatien and must include &
pre—adﬂrassad return post card or enveleope for the
contributor's response. An  oral regquest must ba
documented In writing. Comrittees must also discloso
information that was not provided by the contributor,
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